MINSTERLEY  PARISH  COUNCIL
ACCOUNTS  INDEX
  A)
ACCOUNTS   
see Finance page of website 

  1)
Cashbook  with Receipts  Payments  Balances 
website

  2)
Budget  with previous summaries and forecast
website

  3)
Bank Reconciliations  at Financial Year End 
website

  4)
Significant Variations  Old Year to Last Year 
website

  5)
Assets Register  clustered insurance values 
website

  6)
Neighbourhood Fund  CIL grants+spending
website

  7)
Controls  The Parish Council's own Controls 
website

  8)
Pay+PAYE  Clerk's Pay and Work Schedule 
held on file


  9)
Lloyds Bank  Full Year Annual Summaries 
held on file

10)
Insurance  Invoices plus Policy Schedules 
held on file

11)
s137  Section 137 Limits plus any Payments 
held on file

12)
VAT  Payments list plus the Annual Refunds 
held on file

13)
VOUCHERS  invoices receipts emails proofs 
held on file


ANNUAL AUDIT PROCESS   
B)
Full AGAR Form 3 Internal Audit+Governance+Accounting    website 

Send just these five papers to the External Auditor: 


1)
+AGAR Return   =  Internal Audit + Governance + Accounting.  

2)
+Bank Reconciliations 

3)  +Significant Variations 


4)  +Contact Details    to External Auditor only - NOT website 

5)
+Rights Confirm  to External Auditor only - NOT website 

  C)
OR:  Exempt AGAR  Form 2  (annual totals under £25,000)      website 

Send just these two papers to the External Auditor: 


1)
+Exemption Certificate   2)  +Contact Details  
  D)
Extra Papers  published on website ~ NOT sent to External Auditor: 

1)  Public Rights Notice    2)  End of Audit Notice (for B only)   website 


Signed:   Ian  A. Hutchinson 
Accounts Index 
((((((((((((((((((((((((((((((((((((( 

REVIEWED each April in the Annual Audit
  Minsterley Parish Clerk 
Ian A. Hutchinson  Minsterley Parish Clerk    Fresh Winds  Montford Bridge  SY4 1ER   Tel: 01743 850504     clerk@minsterley.org.uk 
