MINSTERLEY PARISH COUNCIL
(MPC)

Publication Scheme 


MPC's PUBLICATION SCHEME


AND SCHEDULE OF CHARGES


FREEDOM OF INFORMATION ACT 2000 (FOIA) 


INFORMATION COMMISSIONERS OFFICE (ICO)
A.
THE FULL ICO MODEL PUBLICATION SCHEME and detailed explanations about the scope and limitations of the FoI Act 2000 are on the Information Commissioners Office website:  www.ico.gov.uk  

B.
MPC INITIAL GUIDE TO INFORMATION   as required by the ICO is as follows: 

Minsterley Parish Council (MPC) is a minor local authority and it is governed by Acts of Parliament and government orders.  MPC spends the precept as sanctioned by Acts of Parliament.  MPC maintains both an internal and external public audit annually.  MPC policy is determined by resolutions of the full Parish Council in its routine monthly meetings. All the information held in registers as required by law are held by the Clerk to the Parish Council. All of the information in our publication scheme is available for inspection on our website:  www.minsterley.org.uk or by contacting the Clerk:  see name and contact details below. 
Note:
The Clerk's Draft Minutes from the previous MPC Meeting and the Agenda for the next Meeting and key related papers are displayed on the Council's notice board and website the week before each Meeting. 

C.
CLASSES OF INFORMATION TO BE PUBLISHED     All classes are charged as shown in Section D. 


Class 1  Who we are and what we do:  Who is on the Council and contact details of Clerk and Councillors.

Class 2  What we spend and how we spend it:  Annual return. Auditor's Report. Budgets. Financial Reports. Precepts. Financial Regulations. Grants given and received. Contracts.  Members allowances and expenses. 


Class 3  What our priorities are and how we are doing it: The Annual Report to the Annual Parish Meeting. 

Class 4   How we make our decisions:  Timetable of our Meetings. Agendas. Minutes. Reports to Meetings. Responses to consultation papers.  Responses to planning applications. 


Class 5  Our policies and procedures:  Standing Orders. The Clerk's work schedule and delegated powers.  Code of Conduct.  Risk Assessment.  FOIA publication scheme and procedures plus schedule of charges. 

Class 6  Lists and Registers:  Assets Register.  Register of Members' Interests plus Gifts and Hospitality. 


Class 7  The services we offer:  Bus shelters.  Public seats.  Public notice boards. Grants to parish bodies. 
D.
SCHEDULE OF CHARGES 
   1.
Electronic copies of MPC agendas, minutes, accounts and other key documents as from January 2013 may be downloaded FREE of charge from the MPC website  www.minsterley.org.uk  and electronic copies of papers may also be obtained FREE of charge direct from the Clerk to the Council. 
   2.
Small requests for a few paper copies of papers held at the Parish Office will often be provided FREE of charge especially to anyone with no access to a computer but for larger requests second class postage and actual photocopying costs may have to be charged just to cover our genuine costs of providing the papers. 
   3.
All MPC documents prior to January 2013 are available for inspection or copying at Shropshire Archives at Castle Gates  Shrewsbury SY1  2AQ   Email:  archives@shropshire.gov.uk    Telephone: 0845 678 9000. 

The cost of photocopying such papers will be determined by Shropshire Archives' current charging policy. 

E.
PAPERS NOT HELD AT THE PARISH OFFICE   can NOT be provided for the following reasons: 


Never existed.  Not yet produced.  Permanently lost due to computer fault.  Prematurely discarded in error. Already routinely discarded.  Paper or electronic copies were never kept.  Archived in Shropshire Archives. Not kept but available on Parish Council website.     Not kept but available on Shropshire Council website. 

F.
EXCLUSIONS  Information which will NOT normally be provided to individuals on request is as follows: 
   1.
All information that has been properly and formally classified as being confidential or private to a meeting. 
   2.
Any information that has been formally classified as personal and private under the Data Protection Act. 

   3.
Any other information which by law the Parish Council is not permitted to provide to private individuals. 

Publication Scheme 
RATIFIED under 2505-6.2 on Tues 13 May 2025 
Ian  A. Hutchinson  Minsterley Parish Clerk  

REVIEWED each May at the Annual Council Meeting 

( Ian A. Hutchinson   Parish Office  Montford Bridge  Shrewsbury  SY4 1ER   Email:  clerk@minsterley.org.uk 
Tel:  01743 850504 
Minsterley Parish Council
