
MINSTERLEY PARISH COUNCIL
(MPC)

Standing Orders
STANDING ORDERS
 
  1.
The Chairman's function in co-operation with his Clerk and Councillors is to chair friendly, lawful meetings that are kept as short and as relevant as possible; with clear issues, fair hearings, accurate facts and impartial opinions. 

  2.
The Chairman presides at Parish Council meetings but the Chairman cannot overrule any lawful council decisions. 
  3.
The Chairman's authority is limited to matters of procedure so his views have no more merit than other members. 
  4.
The Chair has no duty to suppress his own opinions but he has no right to suppress the opinions of other members. 

  5.
The Chairman's rulings must be obeyed by individual members unless the Parish Council overrules the Chairman. 
  6.
The Clerk is the Proper Officer and Responsible Financial Officer with lawful powers and duties:  see Duties-20. 
  7.
The Clerk must inform and advise the Parish Council on all matters of fact, finance, law, practice and procedure. 
  8.
All members must sign to and obey the current Code of Conduct regarding the declarations of members' interests. 
  9.
The Minutes must show the declarations of interests at each meeting especially Declarable Pecuniary Interests. 
10.
Decisions are reached by a simple majority vote. In any tied vote the Chairman has a second vote or casting vote. 
11.
Normal voting is by show of hands but if at least two members so request voting may be by signed closed ballot. 
12.
If a member so requires the Clerk must minute all the names of members voting and how they voted on any item. 
13.
At least three Parish Councillors shall constitute a lawful Quorum at any duly convened Parish Council Meeting. 
14.
The only issue when confirming the minutes is whether or not they are a substantially correct record of a meeting. 
15.
There must be no discussion of the minutes except as to their accuracy.  Corrections of minutes are by resolution. 

16.
Ongoing Items should only be used for reports of progress and not for any new or additional council decisions. 
17.
The council must hold an Annual Council Meeting and at least three other routine meetings in every council year. 

18.
Points of Order relate to matters of procedure only but when raised they take precedence over all other business; and the Chairman's decision on any point of order is final  -  unless it is over-ruled by a formal vote of the Council. 
19.
Late~Extra Agenda Items are for information only: only items specified on the Agenda can be formally resolved. 
20.
Except: the Clerk may use his lawful Delegated Executive Powers to deal with items not specified on the agenda. 
21.
Meetings are open to press and public but confidential items may by resolution be transacted in Closed Sessions.  
22.
Only our Parish Councillors and the Clerk have the right to speak during the "official" part of meetings BUT the Chairman has the option to adjourn any meeting if anyone present raises their hand to offer useful information. 
23.
Complaints should be dealt with openly and fairly by the council but they may be referred to a higher authority. 
24.
The order of agenda items may be revised by the Chairman at meetings except for any statutory items listed here. 
25.
Our statutory Annual Council Meeting will usually be held on our customary meeting date in the month of May.  
26.
The Chairman may give an original vote on any item and if the voting is tied he may give a second or casting vote. 

27.
Special Exception:  If the person presiding at the Annual Council Meeting would have ceased to be a councillor but for the statutory provisions which preserve the membership of the chair and vice chair until the end of their term of office he can NOT give an original vote in an election for Chairman but he must give a casting vote in the election for chairman if the voting is tied. 
28.
At Annual Council Meetings the first item is to elect a chair and receive his Declaration of Acceptance of Office. 

Then in any election year all parish council vacancies due to insufficient nominations must be filled by co-option. 


Then a Vice Chair, any council committee members, or trustees, or parish council representatives may be elected. 

29.
At Routine Council Meetings if both Chair and Vice Chair are absent the first item is to elect an acting chairman. 
30.
The elected person presiding at a meeting exercises all the powers and has all the duties of the council Chairman. 

31.
All our Financial Regulations are summarised in a separate document and must be strictly observed at all times. 

32.
Payments of Accounts must be authorised by council resolution and are then paid electronically by the Clerk. 

33.
Statutory Procedures may be moved without notice so they need not be specified on the agenda  e.g: to elect an acting chairman, amend minutes, approve minutes, alter the order of business, to proceed to the next agenda item, to close or adjourn a debate, to refer a matter to the Clerk or to a committee, to form a committee or to appoint the committee members, to adopt a report, to authorise the sealing of documents, to amend a motion, to withdraw a motion or amendment, to extend the time limit for speeches, to exclude the press and public, to silence or to eject a member from the meeting, to temporarily suspend any non-statutory standing order, or to adjourn the meeting. 
34.
An executive committee has the full powers of the parish council except for precepting and seeking loans but any advisory committee or working party does NOT have such powers  -  just those functions specified by the council. 
35.
MPC holds routine monthly meetings at 7.00pm in the Parish Hall on the second Tuesday of each month so the agendas. draft minutes and other papers  are published, displayed, distributed on the Thursday of the week before. 
36.
The council may suspend, add or delete any non-statutory standing order at any council meeting without notice. 
37.
Any council policy or resolution may be annulled or reversed at any later meeting if that item is on the agenda. 

38.
Visitors to our meetings e.g: parishioners, our Shropshire Councillor, police, other invited speakers may speak in our Open Forum but not during meetings unless the Chairman decides to adjourn the meeting for that purpose. 

39.
The Chairman may adjourn the meeting to receive a report from a member with a pecuniary interest in any item; 


but the usual time for the council to receive such reports will be in the open forum along with any other residents. 

40.
These Standing Orders plus many other papers can be found on the Documents page of www.minsterley.org.uk 
Standing Orders 

RATIFIED by 2505-6.2 on Tues 13 May 2025 
Ian  A. Hutchinson  Minsterley Parish Clerk 

REVIEWED each May at the Annual Council Meeting 
( Ian Hutchinson  Minsterley Parish Clerk  Parish Office  Montford Bridge  SY4 1ER  Tel: 01743 85004  Email:  clerk@minsterley.org.uk  
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